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ITEM INSFECTE_D_ YES | NO I N.A, [COMMENTS/CORRECTIVE ACTION/DATE CORRESTIVE ACTION TAKEN
T. Are thare at least Two separate ways {exita) to
lgave the work area or offize? /
4. Are exits are remote as possible from sash othar s
that employees do not have 1o travel more than /

400 feet to an exit facility (300 feer if the building
13 completely sprinkler protactad)?

3. Are exit slslag maintained which meet the
requirements shown on page &7

3. Are exit siglas arranged in a clear, direcr pattern
@nd kept free of obstruetions and impedimants?

5. Is emergency lighting provided in buildings where:
* The building is 3 or more gtonies in height, o \/

- the total building segupancy iz 1000 or more, or
v the sceupaney is 100 or more people at levels
abave or Balow the ground exit level?

6. Are all exits, other than ground level main
sntrances, identified with clearly visible, electically
illuminated exit signs?

7. When the building is cccupied, are all exits free of
locks, chalne ang other fastening davices which
could prevent free éscape?

8. Are exit stairways clean, free of storaga, aquipped /
with seeure handrails and self-clasing doors? .

#, Do all doors serving B0 oF mora poople 2wikg in

the

10.Has there been an emploves svacuation drill (such
ac fire, aarthquaka, bomb threat, hurricane,
ternado, flood or similar emergency) in the last &
menths? (If ne, explain why not, and give date of
last schedulad evacuation.)

11.Have employees been instructed in fire amergency
procedurez, and how ta report & fire?

12.Are designated phones labeled with appropriate
emergency numbers?

13.Do all exite fram the building discharge directly to
The street, or to yard, court, or apan zpade That
gives agcass 1o a public way?

14. Ars all means of egress arranged so that it will not
normally be necessary to pass through any high
hazard area to reach an exit?

16,00 gl "EXIT™ signs have arrows Indicating the
eorract diraction of sgress, axcept whera tha
direction of travel is immediately apparent?

16 Have adequate accommaodations bean made to
assura that handicappad emplayees cap enter ard
axit safely?

17.Does each handrail allow continueus sliding of
npands on themt
18.0ther sommants:
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B. _FIRE PROTECTION - PREVENTION
TEM INSPECTED

1. 15 a itra slarm SYStem (manuak, sprinkter. or
deteqt‘ur-actlvamd) provided in proper crpe:rat‘
condition in bulldings whare: e
- the building is 3 or FNere stories in height, ar
- tha total building QeCupaney iz 1000 or n;are or
- the otcupancy is 100 or mora people a1 leval:s

above or below the ground exit level?

IVE ACTION TAKEN -

re |

- Have portable fire extinguishers been provided |

whizh meat tha selection and placement eriterig on V/
page 77

3. Are additional extinguishers providad for separate
areas used exelusively for Computar oparatens /
storage of flammiable materials or repragraphic
oparatians?

4. Are extinguishers Property charged, mounted,
conspicuously marked, and free frorn ehatruetion
and impaditnants?

5. Are axtinguishers inspected and tagged annually,
and replaced by similar spares when takan for /
servieing?
6. Are quantities of flammable materisla such as
Toners, Inks, solvents, alcahol, thinpers, paints, ete. l/
stored in closed metal cabinets? (not required for
gmall daily maintenance quantities)
7. Are hotplstes, coffee pots, and similar alactricsl

food and beverage preparatian appliances inspected I/
. and strictly contralled to avoid unauthorizad and

indiscriminata wga?

- 8. Are thare adequate disposal Facilities for cigarettes, l/
&1, in areas where smoking is still allowad?

9. Are on-aff titners strctly prohibited on employse
apphances?

10 Are ateas where flammable quids are used well
ventilated?

11.Have employeos been instructed ar trained ho\_n.r ]
use fire extinguighers, and which type extinguishar
1o use in specific situations?

12.Whare an alarm sysiem is in place, s _i‘t ¢apa_ble of
telng perceived abpve background naoise or light

lavels?
13 Have firo alarm pull boxes been Inzpectad, and are

they and other appropriate fire smergency ,
equipmant tree from obstrucTion and impeadiments!?

SR N I B N A N AN

14.Are all fammable materal containers clearly
marked »s to their contents?

15.0ther comments:
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C. ELECTRICAL
ITEM INSPECTED

1, Are all 3-prong slactrical plugs connecred 1o
grovnded 3-hole feceptacles? (NOTE: |5 buildin
szstem dees not have 3-hole réceptacles, any ’
:t 4pTars used must be checkad Upon instalfation
or sdequare grounding by g Compatent slactrician,)

)

+ Are refrigerators, warer coolers, portable efecrtrical
tools, and othar appliances or machines positisned
away from radiatars of water pipes or, if usad in
aamp-wet locations, graunded?

2. 15 the use nf_ employge-ownad Applishces strictly
conmralied with routine Epot checks, and are
appliances turned off at the end of 2ach workday?

4. Are locations of gut-off switches 10 machines and
equipment known to employees wha use them
regularly? .

8. Are the visible wires, cords and plugs of all
electrical equipmant, toals, and appllances in good
condition? {not frayed, cracked or braken, or
prongs missing.) '

€. Are axtension cordz prohibited, except where
issued by SS5A for wark-related eglipment?

7. Are the $5A-issued extension cords in good
vondition, do not pose a tripping hazard, and used
only where fixed outlets cannot be installed?

€. Do all employes-owned appliancas hear the
approval mark of Underwriters Lab (UL} or ather

recagnized Testing sgency?

8. Are repairs 10 electrical equipment and appliances
made by competent parsonnal?

10.Are guards provided for exposed slectrical or
moving parts of machinery, equipment, or
appliances?

11.Are all electrical receptacles {(wall & foor) jn good
condition with face plates securely fastened?

T2.Are alt wires and cables securely fastenad and not
hanging from tha wall or eiling in an unsafe
manner?

13.Have the portable alectric tools heen inspected and /
tastad during the last & mantha?
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14 Are slearly vizible electric wires and cables placed
in such & way 35 not 1o cause future damage?

15.Are S3A-igsued extancion cords froe of splices or /
1epe and do they not exceed § feat in length?

18.0thar cammeants:
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D. GENERA{

OFFIC
ITEM lNSPEC‘liDSAFETY
other ceiling fixtures seCUrely

1. Are afl light and
altachad?

2
2. Afe work space partitions adequarely secured

Eta“d"lg 5ty glght and noT h.'l” IRY en adequa’t
Iy i
g g € /

QR
RECTIVE ACTION/DATE CORRECTIVE ACTION Takzey

a :;;aa f:;nitun;a :nd equipment in good conditian and
usa? (Frae of splintarad or i B
e P or Jagged edges, \/
4. Are fur_nltulra and equipment so arranged that they
do not infringe on adaquate ajsle space?
5. Are file cabinets and sholvas proparly loaded (from
the botiam first) 1o prevent lipping over?

12 ir_xapprapriate storage of materals avoided atop
cabinets, bookoases and witidaw sills)

<

é

7. Are sisles and pedestrian walkways free of
electrical and telaphone receptacles, cords, loogs
carpets, floor tiles, ar any other uneven surface
that may pose a3 3 tripping or falling hazard?

&. Are floors clean, dry, non-slippary and frea of
trash?

8. Are adequate sTorage areas provided for materials
and supplies? i

10.Are materials piled in an ordetly manner, not
extending into aisles and kept to 5 sefe height?

11.Are sll fans property guarded with mesh openings
of less than 1/2 inch?

12.Are workplace/equipment noise levels kept at an
acceptable level?

13.18 door hardware in good working orde?

14.Are aisles keprt free of s1orage?

18.Are individua! trash cans kept out of aisles 1o
pravan? tripping?
16.ls adequate lighting pravided?

17.15 adequate ventilation provided?

1B.Ara roorm and location finders in plain view and
zasily recagnizabla?

19.|s there a stepatoal o laddor 5o objects tan be
raached safely?

20.Whare headsets are provided, are clean headsets
available for employees?

21.Are floor and wall heating and air-canditioning units
cavered?

z2.Are all windowas free of breskage, cracks, etc.?

23.Hasg thera baan any vialation cited since the last ‘/
inspection? if 20, has corrective astion baen taken?
It not, why? .

24.Are video display terminals maintained In a clean
and proper manner? )

25.Where there are empleyees trained in CFR, are they
cartified, and are names pastad in the facility?

268.0ther comments:
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E. HOUSEKEEPING - SANITATION |

ITEM_INSPECTED
1. Has a rouri ; llmm
Ine cleaning schadyie been establishad COMMENTS/CORRECTIVE ACTION/DATE CORRECTIVE ACTION TAREY

3 and adhared 107
. Are approved +
rash

daity? Faceptacles usmd angd arnptied

3 Are rash

_ receptacles and cans maines i

sanitary sandition? winedin &

4. Are there suitabl i i i
sunplics. ot areeﬂt]t:uet au"ucit was:mg facilltias and

e Y mantained in i

condition? ? sanitary

5. Are \fe:ndlng areas maintainad in a sanitary
condition?

6. Are‘- personal Use cooking and coffee pot areas
tnaintained properly and routinely chezked?

7. Ara_ eating/work/multipurpose areas maintained ina
sanitary condition?

8, Are microwsve ovens, refrigerators, etc. checked
routinely fer eleanliness and proper operations?

8. Are the work and 1ood areas free fram pests andg
rodents?

10.Are cleansars and rags available 1o amployees for
cleaning deskrops, chairs, 1etminals, ete,?

11_Ara water fountains and coolers malntzinad in 2
sanitary and proper way?

12.0ther commeants!
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F. SPECIAL INSPECTION AREAS {Check N.A. if not applicable to vour worksite)

ITEM INSPECTED YES | NO | N,A, [COMMENTS/CORRECTIVE ACTION/DATE CORREGTIVE ACTION TAKEN

1. Arg outdoor walking surfaces (sidewalks, steps,
parking areas, ete.) free of holes, cracks o other ‘/

hazards which could cause falls?
2. Are snow and lce removed from cutdear walking ‘/
surfaces in a timely mannar?

3. Does building management have a ragular ‘ '
inspection schedule for elevateors, fire protection J

and alaren systems, beilar raoms, alactrical utility
araas, ete. by competent technicians?
4. ls personal protective equipment {e.9., safety v/

shogs, safety glasses, face shields, gloves, aprons,
etc.} providad and raquired t& ba wem wherd such

protection is ebviausly needad?
B. Other commanis!
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