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OFFICE SAFETY INSPECTION WORKSHEET

INSTRUCTIONS: Executive Order 12196 and AIMS GAM 13.04.08A mandare periodic ingpections of workplages to assure prompt
correction of unsafe and unhealthy working conditions. The questions below. are intsnded 16 help Identify potentially hazardous
conditions and practices. All NO antwars require an explanation of corrective action to be taken on that itam. If corrective action cannot
If there are any itemsg or conditiens that are pot Lsted which may

* ba taken, explain why not. (Use avditional sheats, if necessary.)
causa injury or ilnesgs, lksT them undir "OTHER". Whera a quastion is not applicable to a warkplace, check N4,
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COMMENTS/CORRECTIVE ACTION/DATE CORRECTIVE AGTION TAKEN

1. Are there at least two separata ways (axits) 1o
lgave the work area or office?

X

2. Are oxits @re remote as possible from each other so
that amployees do nor have to wravel more than
200 fest to an exit facility (300 fret if The building
is completely sprinkler protected):

3. Are exit aisles maintained which rmeet the
requirements shown on page 67

4. Are oxit gisles arranged in a clear, direct pattern
and kept frea of obstructions and Impediments?

X
X
X

5. la emergency lighting provided In lbuildings where:
- the building iz 3 or. more atories |n height, or
« the total building pcoupancy is 1000 or more, or
- the occupancy is 100 or more paaple at levels
abave or below the ground exit lxvel?

6. Are all exirs, other than graund Jeval main
entrances, identified with clearly visible, electrically

iluminated axit signs?

7. When the bulilding is occupied, are all exits free of
locks, chains and other fastening ceviees which
uould prevent free escapar

<=

8. Ara axit staitways clean, free of storsge, sguipped
with zecure handrails and seif-gloglyg doors?

9. Do all doors serving 80 or mora panpie gwing in the
direction of axit travel?

>

10.Has there hean an employes evasuation drill (such
as fire, earthquaka, bomb threat, hurricana,
tornado, flood or similar emergancy) in tha lazt &
months? (f no, explain why nét, aid giva date of
last sgheduled evagustion.)

T planra /oot

11.Have employees basn instructed in fire amergency
proceduras. and how to report a fire?

12.Are designated phones labeléd with appropriate
omergency numbers?

13.00 all exits from the building dischirge divectly 1o
the straet, or 16 Vard, court. or open cpace thet
gives sccess 1o a public way?

4. Are all meanz of agresy arfanged &0 that it will nor
normally e nagessary & pass through any high
hazard area to reanch an axit?

15.Do all "EXIT" signs have arrows indicating the
carrect direction ¢of egress, except where the
dirgction of travel is immadiately apparent?

421272

fors the inspection 7s conductad,

18.Have adequate accommaodations bann made to
assure that handicapped emploveas ¢an enter and
it sately?

17.Does each handrail sllow sontinuau: gliding of
hards on tham?

><><>g><><><><

18.Cther comments;
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